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Internal log of Suspicious Activity Reporting (SARs)

Internal Suspicious Activity Report (SAR)

Regulated businesses must appoint a Nominated Officer (also known as a Money Laundering Reporting Officer (MLRO)) to receive and consider internal reports of knowledge or suspicion of money laundering, terrorist financing, or proliferation financing. Where appropriate to the size and nature of the firm, a Deputy MLRO must also be appointed.

External SAR

The MLRO (or DMLRO in the MLRO’s absence) is also responsible for reporting any knowledge or suspicion of money laundering or terrorist financing, or proliferation financing to the National Crime Agency (NCA).

Sole practitioners do not need to appoint a separate MLRO, as they are responsible for undertaking the MLRO role themselves, including considering and, where appropriate, submitting SARs to the NCA.

Guidance

Your firm’s AML/CTF policies, controls and procedures, should include process for making internal SARs to the MLRO/DMLRO.

To control legal risks, it is important that adequate records of internal SARs are kept. Records related to internal and external SARs of suspicious activity are not part of the working papers relating to client assignments. They should be stored separately and securely as a safeguard against tipping off and inadvertent disclosure to someone making routine use of client working papers. 

These records can be simple or sophisticated, depending on the size of the business and the volume of reporting, but they always need to contain broadly the same information and be supported by the relevant working papers. They are important because they may be needed later if the MLRO or some other person is required to justify and defend their actions.  

This template is for general guidance only and must be tailored to suit the needs of your practice. It is not intended to supply legal, regulatory, or professional advice. Compliance with the MLR in force is the legal duty of the licensed member and supervision by AAT does not transfer any part of those responsibilities to AAT.

To help ensure that SARs are of a high quality, we encourage you to access the guidance on SARs available on the UKFIU’s website.

Further AML guidance and support are available on our AML webpage and within AMLGAS. Members are also encouraged to keep up to date with AML-related articles on AAT Comment and AAT Knowledge Hub, and to access AML CPD Bitesize and webinars through AAT’s Lifelong Learning portal, under ‘Featured CPD’ and ‘Webinar CPD’. For further AML/CTF support, members can contact us by phone on +44 (0)20 7367 1347 or by email at aml@aat.org.uk
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Suspicious Activity Reports (SARs) log
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	Date of internal report 
	Reason for making, or not making, an external SAR

	Date SAR submitted to UKFIU  
	NCA Reference number 
	Advice given about continued working and any consent requests made
	Comments/Further action  
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