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Being an AAT 
distance learner 
Thanks to advancing technology, the way we learn 
is changing. Thousands of people now study remotely 
– learning wherever and whenever they want, rather than 
in a classroom. 

Distance learning has a huge number of benefts, but also brings with it some new challenges. 

Over the course of this ebook, we’ll help you kick start your studies, take a closer look at 
the challenges you may face as a distance learner and explore the ways you can overcome 
them. We’ll also offer guidance on the specifc study skills you need to successfully pass 
your qualifcation. 
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Why? 
— 
Why you chose to study 
by distance learning. 
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1 
Flexibility 
Distance learning means you can study with AAT anytime, 
anywhere, making it easier to ft learning around other things 
like your job, family and socialising. You normally just need a 
computer and access to the web to get started. 

2 
Learn at your own pace 
In the classroom, tutors tend to move at the speed of the average 
pupil, but distance learning puts you in control of the schedule. 
Find something easy and want to speed ahead? No problem. 
Or perhaps you want to spend extra time on a particularly tricky 
module. As a distance learner, you can learn at your own pace, 
rather than everyone else’s. 

3 
Save time and money 
Learning from the comfort of your own home can save you time 
and money. You don’t need to allow for travelling time to and from 
college and there are no commuting costs. Fees for distance 
learning courses are also usually cheaper than going to college 
or university. 

4 
Greater choice of courses 
If you study in a classroom, you’re limited to courses that are only 
available in your area. With distance learning, it doesn’t matter 
where you live, you can choose from a far wider variety of courses. 
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Challenges 
— 
Five distance learning 
challenges and how 
to overcome them. 

6 Getting the most out of distance learning 



Staying motivated 
Having greater fexibility to do your work when and where you want is great, but it can also make 
it harder to stay motivated. It’s not a case of just turning up to classes, you need to take the 
initiative to crack open the books and complete the course, on your own. 

It’s also much easier to be distracted or tempted away from your work when there’s no teacher 
to keep you on track. If you lose motivation you may struggle to get through your work and 
revise for tests, and end up falling behind. 

Three ways to stay motivated 
If that sounds familiar, there are some easy ways to help keep yourself motivated. 

1 Reward yourself 
Make sure your hard work doesn’t go unrewarded. Schedule treats for once 
you’ve completed a study session or achieved a certain goal. It might be something 
small like your favourite chocolate bar or a relaxing bath, or maybe a night off and 
a meal out. Remember though, it’s important you’re strict with yourself and only 
have the treat once you’ve done the work. You’ll enjoy it all the more if you feel like 
you really deserve it. 

2 Get talking 
When you’re squeezing studying and revision into a hectic lifestyle it can be all too 
easy to forget what you found interesting about the subject to start with, especially 
if you don’t have any classmates to discuss the material with. Reignite your passion 
by chatting about what you’ve been learning with your friends and family. It doesn’t 
matter if they don’t know anything about it – explaining it to them will help embed 
your own understanding. 

3 Set goals and measure your success 
It’s easy to feel unmotivated if you don’t feel like you’re achieving anything, despite 
all your hard work. Setting clear goals and ticking them off when you’ve achieved 
them will help you see how much you’ve learned and developed. Set a goal for 
every week or study session. It might be something small like looking up some 
terms you don’t understand or achieving a certain mark in a practice assessment. 
Write down your goals so you can tick them off and feel a real sense of pride in 
what you’ve accomplished. 
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Loneliness 
We’re used to school and college being very social, so when you’re learning at a distance with 
no classmates or contact with a tutor it’s easy to feel lonely. 

Your friends and family might not have any specifc knowledge of the challenges you’re facing, 
leaving you feeling isolated. 

Three ways to avoid loneliness 
Thanks to advances in technology and a bit of careful planning, there’s no need to feel like 
you’re on your own. 

1 Schedule lots of social activities 
Make sure you schedule in a few hours every week to see your family and friends. 
Put revision to one side and enjoy a homecooked dinner, without going back to your 
work afterwards, or get out of the house and go for a walk. The break will do you 
good and you’ll be able to return to your studies refreshed and refocused. 

2 Chat to other AAT distance learners online 
Just because you don’t see people studying on the same course in person, it doesn’t 
mean you can’t chat to them. Online forums and social media mean you can chat to 
other AAT students across the country quickly and easily. There’s a Facebook group 
for AAT distance learners where you’ll fnd people chatting about everything from 
topics they’re struggling with to general revision tips. There are also AAT Discussion 
forums with specifc threads for student members. Fancy a break from talking about 
accountancy? There are some threads for general chat too. 

3 Attend events 
We host more than 100 AAT events and webinars every year, where you can 
network with fellow students and accountancy professionals, and make some great 
contacts. Search for events near you. 
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Getting support 
Working towards a new qualifcation can be a daunting challenge, especially if you feel like you 
don’t have anyone to guide you through, or to turn to with questions and concerns. 

But when you’re studying via distance learning, there’s still plenty of help and support available 
when you need it. 

Three ways to get support 
There’s plenty of help available if you know where to look. 

1 Make use of study support resources 
There are plenty of AAT study support resources available to you, and your training 
provider can help you through your qualifcation, from worksheets to e-seminars 
and interactive tutorials. So make sure you’re getting the most out of them. Put 
some time aside to take a look at all the information available to you and assess 
what is helpful. 

2 Speak to your AAT training provider 
If you’re struggling, there’s no need to suffer in silence. Remember, your training 
provider is there to help. While every provider offers different types and levels 
of support, they’ll be able to provide you with additional help. Whether it’s video 
lectures, e-mail support or Skype catch-ups with a tutor, just give them a call to fnd 
out what’s on offer. 

3 Build your own support system 
With distance learning, it’s not just study support you need. You may be 
juggling your revision with work, or a family, and need help ftting everything in. 
Don’t be afraid to ask your family and friends for help when you need it. Many 
will be keen to do their bit to support you whether it’s picking the kids up from 
school, cooking you a meal once a week, or maybe even doing your washing. 
If you work, see what support your boss can offer, after all it may beneft them 
if you become more qualifed. 
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Creating the right 
environment 
Where you do your work makes a huge difference to how well you do it. 

One of the biggest benefts of distance learning is that you can work whenever and wherever 
you want, rather than being confned to a classroom. But in reality, studying in bed or in your 
living room with the TV blaring isn’t necessarily a good idea – however tempting it is. You’ll fnd 
that if you’re studying in the wrong environment it’ll probably take you longer to do your work, as 
you’ll be easily distracted. 

Three ways for creating the perfect study space 
You may not have a classroom, but you can still create a calm study space. 

1 Set up a dedicated study area 
Whether it’s the kitchen table or in your bedroom, it’s a good idea to dedicate a 
specifc area for studying. You’ll fnd it easier to get in the right frame of mind for 
work once you’re sat there. Make sure it’s a comfortable temperature, not too hot 
or cold, that there’s plenty of light and that it’s quiet and away from distractions like 
the TV. You’ll need a comfortable chair and a desk or table. Try and keep the space 
uncluttered and tidy. 

2 Minimise distractions 
This can be easier said than done if you share a house, but try and keep 
distractions to a minimum in your study area. Put your phone away or switch it off, 
make sure you can’t hear or see the TV and try and make sure you’re in a separate 
room from the rest of the household. If you struggle to work in silence, put on some 
background music at a low level. 

3 Get out of the house 
If there are simply too many distractions at home, fnd somewhere else to study, 
like the local library or a quiet coffee shop. You could even stay behind in the 
offce for a few extra hours to get your work done if you prefer a more formal 
environment. Doing your work outside of the house can also help create a clear 
distinction between your studying and relaxing time. You’ll be less tempted to 
switch on the TV when you should really be revising, or pick up your books when 
you need to unwind. 
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Managing your time 
Distance learning puts you in charge of your own timetable, so it’s important that you manage 
it effectively. If not, you could fnd yourself struggling to balance your studies with other 
commitments like work, family and friends. 

Three ways for managing your time 
Some careful planning will help you ft everything in. 

1 Conduct a time audit 
If you have a lot of demands on your time, it can be a good idea to write them all 
down and see what’s actually realistic for you to ft in each week. Write down all the 
things you try to ft into a week including work, studying, hobbies, chores and time 
with family and friends, and try and assess roughly how many hours you spend 
doing each. Add it all up and see if it’s actually achievable. If not, you may have to 
try and save time in certain areas; could you go to the gym twice rather than three 
times, or get some extra help with jobs around the house? Don’t forget to factor in 
sleep – you’ll need plenty of rest if you’re working hard. 

2 Create a study timetable… and stick to it 
Dedicating specifc time to studying will help to motivate you, so create a timetable 
which outlines when you’re going to work. You can even make a note of what you 
plan to do during each session and set deadlines to have certain tasks completed 
by. Many people fnd it easier to study little and often, so why not try and fnd time 
to do a bit each day. Be realistic – both about how much time you can spend 
studying and what you can achieve in that time, otherwise you may fnd yourself 
getting disheartened. Make sure you schedule in some time to relax and have fun 
– it’ll make it easier to stick to your timetable. 

3 Be flexible 
Planning how you’ll spend your time is key, but sometimes unexpected things 
happen and you’ll fnd your carefullyprepared schedule is interrupted. Don’t panic, 
it’s important to be fexible. Whether you’ve had to spend less time studying one 
week, or a certain module has taken longer than you expected, you just need to 
revisit your timetable and see if you can shuffe things around to ft everything in. 
Don’t try and work through the night to meet a deadline you’ve set yourself and 
leave yourself unable to concentrate properly for a week. 
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The top ten 
distance learning tips. 
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As you can see, distance learning can be very 
different to studying in a classroom, but there are 
many tips and tricks, which have helped other 
students succeed in the past, including those sitting 
AAT assessments. 

1 
Eat and drink 
Keep a bottle of water and some snacks on your desk. You won’t 
be able to concentrate if you’re dehydrated or have a rumbling 
stomach, and you’ll probably give in to the temptation to take a 
study break and head for the kitchen. 

2 
Turn off social media 
Facebook and Twitter are a procrastinator’s best friend. You just 
meant to pop on for fve minutes but before you know it you’ve 
lost an hour catching up on what your friends are up to. Log out 
of your accounts when studying, so you’re not tempted by 
alerts, and maybe even deactivate your accounts if assessments 
are approaching. 

3 
Be realistic 
It’s good to be ambitious, but remember to be realistic about 
how much studying you can ft in among your other commitments. 
Don’t promise yourself you’ll squeeze in three hours a day if you’re 
also working full time and have to walk the dog. You’ll just feel 
disheartened if you don’t achieve it. Instead, set yourself 
a realistic goal which you should be able to achieve alongside 
other commitments. 
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4 
Remind yourself why you’re studying 
When ftting studying into an already hectic life it’s easy to lose 
track of the bigger picture. Remind yourself why you’re working 
towards an AAT qualifcation – will it get you your dream job, a 
bigger pay cheque or just a sense of accomplishment? Write down 
why you’re studying and pin it over your desk to remind you when 
you’re feeling demotivated. 

5 
Invest in some good headphones 
Working from home there are bound to be distractions, 
whether it’s your housemates or family, so invest in a good 
pair of headphones which will block out the background 
noise and allow you to focus entirely on your work. 

6 
Carry your notes with you 
You never know when you’ll get fve minutes’ peace and quiet to 
go through your revision notes so make sure you’ve got them with 
you at all times. Going over study materials on your commute or 
while you’re waiting in the doctor’s surgery may mean you don’t 
have to do as much work later. 

7 
Be organised 
If you’ve dedicated two hours to studying, it’s no good wasting an 
hour of that time fnding your textbooks, pad and pens. Keep all 
your study materials together, in a convenient place so that you 
get maximum value from your study time. 

Getting the most out of distance learning

 
 
 

 
 
 

 
  

  
  

 
 

 
 
 

 
 

 
 

14 



8 
If it’s not going in, leave it and come 
back later 
Remember everyone has off days, so don’t force yourself to sit 
at your desk if nothing is going in. Take a break and you’ll come 
back to it more refreshed later on. 

9 
Brush up on your technical skills 
Distance learning involves using a lot of technology. Many study 
materials will be available online, you’ll be submitting work via 
email and using forums and instant messaging to communicate 
with your tutors and fellow students. It’s worth brushing upon 
some basics so you can make best use of the online resources 
available and ensure you’re backingup your work properly. 

10 
Find your own learning style 
Everyone learns differently and studying via distance learning 
means you have the opportunity to work in the way which suits 
you best. Experiment with different study methods until you 
fnd the one that works best. Do you prefer to see information 
presented in a diagram or do you absorb better if you can listen 
to people talking about them? 

Check out this useful guide to different learning styles 
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 Support 
— 
What support is available? 
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Study and revision support 
There are plenty of AAT tools to help you learn and 
improve your understanding, our checklist will ensure 
you’re making use of all of the support available to you. 

Study skills webinars: these 
webinars cover the skills you need 
to ensure your study is effective. 

Practice assessments: familiarise 
yourself with how we word 
questions and how you should be 
answering them. 

Green Light tests: questions are 
drawn from an extensive database, 
so you should be presented with 
different ones each time you take the 
test. Once you’ve completed the test, 
you’ll be given a score and correct 
explanations for any questions you 
answered incorrectly. 

Performance feedback reports: 
these reports review student 
performance in AAT assessments. 
They provide task by task feedback 
and advice on how best to approach 
each assessment. 

E-learning modules: these 
are designed to enhance your 
understanding and allows you to 
test your skills. They also include 
interactive tutorials and worksheets. 

Hear how other 
AAT members are 
making use of our 
study resources. 
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Career help 
Many people study for an AAT qualifcation in the hope 
of furthering their career, and we can help students get a 
head start looking for their dream job. 

Our online CV Builder takes the hard work out of 
applying for jobs and will help you create a CV 
that’ll help you stand out from the crowd in three 
simple steps. 

As an AAT student member you’ll also have 
access to loads of great career resources so make 
sure you check them out: 

• cover letter templates 

• interview simulator 

• job search 

• career-related podcasts 

• career videos 

• interactive tutorials 

• careers events 

• career news, top tips and advice. 

Get career help 

Take a look at our 
career coach videos 
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Events and networking 
We have approximately 130,000 student and 
professional members based across the globe, 
so wherever you are there are plenty of opportunities 
to meet other like-minded people facing the same study 
challenges, or to link with professionals who can help 
with career advice and share their own experiences. 

• Branch events: network with other AAT 
members in your local area. 

• CPD mastercourses: authoritative professionals 
speak on a range of key accountancy, fnancial 
issues and personal development topics. 

• CPD webinars: online sessions from 
professional speakers cover a range of key 
accountancy topics. 

• Connect events: free events designed to 
connect members in locations which aren’t 
covered by branch networks or mastercourses. 

• AAT annual conference: a two-day event 
offering opportunities to network, share 
experiences and update your skills. 

Search for AAT events 

We host more than 
100 events and 
webinars each year. 
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Industry news and 
student updates 
We like to keep in regular contact with our 
student members. 

• Every Tuesday, the AAT Weekly e-newsletter will drop into your inbox to keep you informed 
of events, news and support available to you. 

• Our 20 magazine will keep you updated with all the latest news and developments from the 
accountancy and fnance world, as well as offer advice and study tips. 

• You can check out AAT Comment for our latest blog posts covering everything from 
study skills to healthy work lunches. There are some great tips for distance learners in 
‘17 surprising things students can learn in 60 seconds that will be useful for life’. 
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Online communities 
Distance learning doesn’t have to be lonely. 
AAT’s social community offers a number of ways 
to keep in touch with your fellow students, 
whenever and wherever suits you – whether 
you want to chat about the latest assessment 
or just blow off some steam. 

• AAT Facebook page: get the answers to any niggling questions, share jokes 
with fellow students and share pictures of your certifcates in the Hall of Fame. 

• @YourAAT Twitter feed: stay up to date with accounting news, events and 
job opportunities. 

• YourAAT on Instagram: our motivational images will help even the most 
experienced procrastinators. 

Or head over to the AAT Discussion Forums to chat with other students and fnance 
professionals about everything from revision tips to career plans and upcoming events. 
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  Success 
stories 
— 
Hear from other distance learners. 
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Pete Freeman 

Balancing work 
and study 
If you’ve ever needed proof that 
study success is within your 
reach despite major setbacks, 
Pete Freeman’s story will surely 
convince you that it’s possible. 

Pete started his AAT studies in 
2016 when he was still recovering 
from a terrifying accident having 
fallen from a balcony in Greece. 
This left him with fractured bones and 
internal injuries. He was unconscious for 
three weeks and spent fve more weeks in 
hospital after returning to the UK. 

Despite major setbacks Pete Freeman was able to 
overcome a traumatic experience and still complete 
his studies. 

Now he works part-time for a training provider, 
has recently completed his Professional 
Diploma in Accounting, and in 2017 has been 
awarded AAT Distance Learner of the Year. 

Pete Freeman MAAT/AATQB 
Pete won AAT 
Distance Learner 
of the Year in 2017. 
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Miranda Buchanan 

“A student at night” 
Not everyone would react to being made 
redundant while on maternity leave in the same 
way as Miranda Buchanan. But her resilience 
in the face of adversity is perhaps just one of 
the reasons why she was named AAT’s 
Distance Learner of the Year 2018. 

Distance learning was the perfect solution 
to juggling motherhood and her studies. 
Her plan was to become “a student at night” 
and use the fexibility of distance learning to 
ft her studies and exams around her new 
family commitments. 

Learning at her own pace also helped 
accommodate her dyslexia, she says. Her distance 
learning experience was so positive that she now 
has her sights set on Advanced level. 

“Looking at the job market there are always jobs 
in fnance. All the admin jobs have that listed 
as a skill too so if I have that I will be more 
competitive,” she says. 

Miranda Buchanan AAT student 

“I used my redundancy 
money to do the 
course, which was 
a bit scary because 
it was my financial 
security at the time – 
but I don’t regret it.” 

Miranda won AAT 
Distance Learner 
of the Year 2018. 
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AAT distance 
learning checklist 
Do you have everything you need in place for a successful 
distance learning experience? 

Check your technology 
Is your computer in full working order? Do you have all the programmes you’ll need 
installed? Is your operating system compatible with the online study resources you’ll 
be using? It’s also worth doing a bit of a spring clean on your PC or laptop to ensure 
it’s as fast and responsive as possible. 

Create a working space 
Whether it’s a whole room or just a corner of your bedroom or living space, decide 
where you’re going to do your work. Ideally it should be somewhere quiet and 
comfortable, away from distractions like the TV. Store everything you need there 
so you’ll always have your study materials close to hand. 

Create a study timetable 
Schedule in your study sessions for the coming weeks so you know you’ll be able to 
ft them in around other commitments. Remember to be realistic and schedule in 
some free time too. 

Check out the study resources 
Spend some time playing around with the various study resources available to you, 
so you can see which ones suit your learning style, and work out how you’re best 
going to use them. 

Make contact with fellow students 
Use AAT’s online communities and social media to get in touch with other people 
on the same course. Their support can be invaluable and you can even arrange to 
meet up, either at an AAT event or informally. 
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Any questions? 
— 
Call our Customer Service team on 
+44 (0)20 3735 2468. 

Lines are open 09.00 to 17.00 (UK time), 
Monday to Friday. 

Or to access your study support materials 
visit aat.org.uk/distancelearningsupport 

/YourAAT 

/YourAAT 

@YourAAT 

forums.aat.org.uk 

/AAT 

/AATcpd 

Association of Accounting Technicians 
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London 
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http://www.facebook.com/YourAAT
https://www.instagram.com/YourAAT
https://twitter.com/youraat
http://forums.aat.org.uk
https://www.linkedin.com/company/aat
http://www.youtube.com/AATcpd
https://aat.org.uk/distancelearningsupport
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